Sorting by Company Code - Tip #83

Tables which display Company info usually use the Company_Code to link the tables, rather thar
the Company_Name. In some cases it may be necessary to sort a selection of records by
Company_Name. If the records were sorted by Company_Code they might not be in alphabetical

order by name, due to the fact that the Company_Code is a number.

To sort records by Company_Name follow the steps below.

Example:

A user needs to sort agroup of 11 recordsin the [Commercia L eads] table by Company Name.
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The user clicksthe 2+ (Order by) button and finds that the Company _Name field is not in the

Available Fieldslist.

Order by Editor
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Step 1.

The first step the user would take is to click the Add Formula button in the Order by Editor. This
will bring up the Formula Editor.

Formula Editor



Sorting by Company Code - Tip #83

Forrnula E ditar
] O Wl A 3 .1 IS O N I I 1 el

Company_Mame[Compary_Code]

|20 T ables =] ||Commands by Themes =]
__ = : :

B H

-- H [Assistance_Metrics] Boolean

Bt B [Awards] Clipboard

Gl- @ [Awards_by_Innovator] Egm"‘ill";'catm"s

G @ [Awards_Chronology] DatapEntry

-- EH [Award_Process] Date and Time

. B [BU] Drag and Drop

i = Entl}l .I_:untEuI LI

Load... Save... Caticel | | k. I

Step 2:

The second step would be to enter the expression needed to sort the records by Company_Name.
The expression used is:

Company_Name(Company_Code)
After typing this expression into the Formula Editor window, the user should click the OK button.
Clicking the OK button will bring the user back to the Order by Editor. The user should then click
the Order by button.

After clicking the Order by button the records should by in alphabetical order by Company_ Name.

11 recordsin [Commercial_L eads] table, ordered by Company_Name
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